
 

 

 

Background Information - Job-specific 

Risk & Compliance function is meant to reasonably ensure that the Beyond Zero (BZ) is complying with all applicable laws, rules 
and regulations, as well as internal codes of conduct, policies and procedures. The function will provide advisory services to the 
Project Management Unit (PMU) for Global Fund grants management rules and regulations to ensure compliance. Furthermore, 
the role will fundamentally be operational supporting the Chief Risk Officer (CRO) to identify implementation risks and 
formulate mitigation strategies; collaboratively work with Grants Management Unit to foster implementation partner 
compliance with contract terms and Global Fund rules and regulations; grant reporting accuracy through quality assurance; 
capacity building support and procurement reviews.  

Functional Responsibilities 

Under the direct supervision, management and overall leadership of the Chief Risk Officer, the Risk and Compliance 
Specialist/Advisor will aim to: 

a) Ensure effective controls are in place on the use of Global Fund grant monies and that all payments are eligible, 
justified and represent value for money; 

b) Ensure that financial records for all transactions are maintained accurately and on a timely basis; 
c) Mitigate the risk of fraud or misuse of grant funds and reduce the ineligible expenditures reported by the Office of the 

Inspector General (OIG) and the Local Fund Agent (LFA); 
d) Ensure the continuity of the program implementation in high risk environments and that safeguards are in place with 

respect to Global Fund investments; 
e) Ensure that reporting to the PR is accurate, timely and in accordance with SRs Grant Agreement and the applicable 

policies and regulations of the Global Fund. 

The Risk and Compliance Specialist/Advisor will be embedded at the OCIA and closely working with the PMU Grants 
Management and Finance team. S/he will be also working with BZ Finance team, Grants & Compliance team working at the 
OCIA as well as other SRs/SSRs to improve and strengthen the overall financial management. The Risk and Compliance 
Specialist/Advisor will ensure the quality and compliance of the financial implementation of the program and will perform the 
following specific duties and responsibilities: 

Financial Compliance: Risk Management 

 Ensure that there is an effective system of internal controls in place in order to prevent and detect fraud, 
misappropriation and misapplications. In particular with regards to travel related costs (TRC) 

 Ensure that there is an effective tracking mechanism to follow staff movements and whether the amount of travel is 
justified and is in line with the budget and applicable laws, ensure that travel is approved by authorized personnel 
travel claims are submitted correctly with all required supporting documents attached as per Travel Related Cost 
Guidelines. 

 Recommend improvement for effective internal control mechanisms to ensure adherence to the Finance Manual, 
Program Management Guidelines (PMG)/Standard Operating Procedures (SOPs). 

 Carry out periodic risk assessment and test whether the controls in place respond to the risks identified. 

 Ensure effective internal controls are in place for the preventive measures and quality actions are taken on the 
recommendations after verification exercises and actively follow-up of GF recommended management actions. 

Financial Management and procedures: 



 Monitor PMU’s and SRs/SSRs compliance with GF Financial Rules and Regulations, Global Fund financial rules, policies 
and Financial Manual and financial management, accounting rules and practices established in SA to mitigate the risk 
of fraud or misuse of grant funds and reduce the ineligible expenditures. 

 Ensure that there is clear adherence, application and understanding of the content of the Finance Manual, Programme 
Management Guidelines (PMG), 

 Ensure that PMU and SRs/SSRs internal finance management and administrative guidelines are aligned with GF 
guidelines/PMG. 

 Conduct regular meetings among relevant PMU departments to ensure standardization and coherence in the day-to-
day functions related to internal financial management and controls within PMU and ensure timely implementation 
of corrective measures. 

Financial Compliance and Verification of Transactions: 

 Oversight on expenditure of PR/SRs/SSRs to ensure that they are in accordance with the approved budget and work 
plan and in full compliance with the SOPs and Finance Manual. 

 Ensure that all transactions are supported by original Documentation. 

 Quality review of the payment processed to minimize audit and LFA findings. 

 Conduct periodically cash count and surprise cash count. 

 Review and improve the existing process flow to ensure that approvals related to payments are processed in a timely 
manner in consultation with the CRO and relevant management units in BZ. 

 Provide guidance to BZ in developing budget plan, financial expenditure report on a timely manner and with quality. 

 Ensure that there are controls in place to separate grants funds from other sources of funds. 

Financial Compliance: Accounting: 

 Ensure that books of accounts are kept and reporting is done according to the Grant Agreement and generally 
accepted accounting principles in South Africa. 

 Ensure that all transactions are appropriately coded and recorded so that the required data for the Annual Financial 
Report (AFR) and for Progress Update and Disbursement Report (PUDR) is generated automatically with minimal 
manual intervention. 

 Ensure that monthly bank reconciliations and reviews of accounting entries are performed. 

 Oversee the month-end close-out procedures performed in the accounting system and support PMU in conducting 
annual fixed asset verification. 

 Monitor and report on measures taken by the PMU to ensure that the Grant funds under the Grant Agreement are free 
from taxes, and duties imposed under the laws of SA, as provided for in the Grant Agreement. 

 Support the PMU and SRs/SSRs to ensure that a system to track tax exemptions and reimbursements is in place and 
shall ensure that the PMU takes all necessary steps to obtain reimbursement for taxes where direct exemption is not 
available 

Capacity Building: 

 Take initiative to identify weaknesses, challenges, legitimate solutions to simplify the process, design financial control 
tools, provide feedback, share best practice in accounting, financial management/reporting through on going capacity 
building exercises to the national program. 

 Strengthen the capacity of SRs on financial management by identifying training needs, develop training programs and 
materials , provide guidance and conduct specific training sessions to SRs on audit processes, common findings in 
conjunction with the Grants Management Specialist and the guidance of the CRO; 

 Undertaking assessments of financial systems, risks and performance of SRs by carrying out analytical work and 
assisting with capacity building and providing support on all aspects of financial management including relevance 
project management. 

 Synthesis of lessons learnt and best practices and sharing with SRs/SSRs 

Reporting: 

 Ensure accurate and timely preparation and submission of periodic program and financial reports, including Monthly, 
Quarterly Financial Reports (QFR), Progress Update and Disbursement Request (PUDR, Annual Financial Report (AFR) 
and Annual Financial Statements. 

Audit: 



 Facilitate and coordinate with annual external audit and follow-up on audit recommendations. 

 Provide support to OCIA on data or field visit requirements. 

Other: 

 Perform other relevant duties as required by the CRO and the Global Fund. 

 Submit periodic report (monthly) of the improvement in internal controls, financial management and identified issue 
and risk within PMU to the CRO. 

COMPETENCIES 

Strategic Perspective: Develops and implements sustainable business strategies, thinks long term and externally in order to 
positively shape the organization. Anticipates and perceives the impact and implications of future decisions and activities on 
other parts of the organization. 

Integrity & Inclusion: Treats all individuals with respect; responds sensitively to differences and encourages others to do the 
same. Upholds organizational and ethical norms. Maintains high standards of trustworthiness. Role model for diversity and 
inclusion. 

Leading Self and Others: Acts as a positive role model contributing to the team spirit. Collaborates and supports the 
development of others.  

Partnering: Demonstrates understanding of the impact of own role on all partners and always puts the end beneficiary first. 
Builds and maintains strong external relationships and is a competent partner for others (if relevant to the role). 

Results Orientation: Efficiently establishes an appropriate course of action for self and/or others to accomplish a goal. Actions 
lead to total task accomplishment through concern for quality in all areas. Sees opportunities and takes the initiative to act on 
them. Understands that responsible use of resources maximizes our impact on our beneficiaries. 

Agility: Open to change and flexible in a fast paced environment. Effectively adapts own approach to suit changing 
circumstances or requirements. Reflects on experiences and modifies own behavior. Performance is consistent, even under 
pressure. Always pursues continuous improvements. 

Solution Focused: Evaluates data and courses of action to reach logical, pragmatic decisions. Takes an unbiased, rational 
approach with calculated risks. Applies innovation and creativity to problem-solving. 

Effective Communication: Expresses ideas or facts in a clear, concise and open manner. Communication indicates a 
consideration for the feelings and needs of others. Actively listens and proactively shares knowledge. Handles conflict 
effectively, by overcoming differences of opinion and finding common ground. 

EDUCATION 

 An Honours University degree in the area of finance, audit, accounting or any related field is preferred; 

 A Bachelor degree in the area of finance, audit, accounting or any related field is in combination with additional 3 years 
of experience may be accepted in lieu of the advanced university degree. 

Skills 

 Financial and compliance auditing (5 years) 

 Financial Management (5 years) 

 Financial reporting (3 years) 

 Development of Finance Tools (3 years) 

 Facilitation in capacity-building workshops (2 years) 

 Project Management 

 International Development Sector experience under GFTAM or USAID projects. 

Certification 

 Completed Accounting Articles, Certification as a Certified Public Accountant (CPA), Chartered Accountant (CA), 
Certified Internal Auditor (CIA) or equivalent highly desirable. 

EXPERIENCE 



 A minimum of 5 years of progressively responsible experience in financial compliance, audit, internal audit, 
accounting, and risk management at the national or international level with a Master degree or 8 years of experience 
with a Bachelor degree. 

 Experience with audits of development aid programmes or the projects funded by international donors and institution 
is required. Knowledge of Global Fund Audits or LFA reviews an asset and high desirable. 

 Experience in the use of Sage Evolution accounting software is desirable. 

 Strong communication and interpersonal skills is preferable. 

 Good knowledge of donor organizations and experience in working with Public Institutions would be an asset 

 Previous experience with the Global Fund to Fight AIDS, Tuberculosis would be an asset. 

 Strong experience in South Africa is preferred. 

Language: 

 Fluency in written and oral English is required. Excellent report writing, presentation and communication skills in 
English a must! 

 

CLOSING DATE OF APPLICATIONS: FRIDAY 22 JULY 2019 @ 17:00hrs 

 

 

 


